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CHAPTER 9 

INSTRUCTIONS FOR COMPLETING THE 
CHP 555-03, TRAFFIC COLLISION REPORT - PROPERTY DAM AGE ONLY 

1. SCOPE.  This chapter provides instructions for completing the CHP 555-03, Traffic 
Collision Report - Property Damage Only.  This form is used to document traffic collision 
location and driver information when an officer was not present at the scene.  The 
CHP 555-03 is to be completed by the involved party; however, law enforcement 
personnel may provide assistance.  
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2. USE OF THE CHP 555-03. 

a. The California Highway Patrol (CHP) should use the CHP 555-03 only when an 
involved party comes into the CHP office to fill out a report (Counter Report) and 
the collision involves: 

(1) One or two parties, 

(2) No injuries or fatalities, and 

(3) No anticipated prosecution, or 

(4) Noninjury hit and run collisions where prosecution is not anticipated or no 
follow-up information is available. 

b. The Area commander may establish local policy allowing use of the 
CHP 555-03 for solo vehicle, noninjury collisions during extreme weather conditions 
when Area resources have been redirected to provide the greatest level of service. 

c. Collisions which do not meet the above criteria shall be documented using the 
CHP 555, Traffic Collision Report. 
 
NOTE:  FOR CHP ONLY – The CHP shall use the CHP 555-03 to document all 
Counter Reports, as defined in Chapter 2, Definitions and Classifications of 
Collisions. 

3. DESCRIPTION OF THE CHP 555-03. 

a. The CHP 555-03 is a multipage form printed on pressure sensitive paper. 

b. The first page is two-sided and becomes the agency's copy.  The first page 
contains location, party, witness, registered owner, and property owner/damage 
information; the sketch box, various other informational boxes; and collision 
analysis data.  The reverse side may be used to record narrative information. 

c. The upper portion of the second and third page is a pressure sensitive copy of 
the collision information on page 1.  The lower portion provides instructions for 
compliance with California Vehicle Code (CVC) Section 20002 and reporting of 
financial responsibility to the Department of Motor Vehicles.  These pages should 
be given to the reporting parties. 

NOTE:  FOR CHP ONLY – On the involved party copy of the CHP 555-03, the Area 
office address should be stamped in the space to the left or right of the heading 
"Important - Read Carefully.” 
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4. COMPLETING THE CHP 555-03. 

a. Instructions.  Refer to Chapter 3, Instructions for Completing the CHP 555, 
Page 1, Traffic Collision Report, and Chapter 4, Instructions for Completing the 
CHP 555, Page 2, Traffic Collision Coding, for information on completing items on 
Page 1 which are comparable to items on the CHP 555, Page 1 and Page 2. 
The following items not included on the CHP 555 are to be completed as follows: 

(1) Witness/Registered Owner.  Mark an X in the appropriate box to indicate 
the following information pertains to a witness (WIT.) or a registered owner 
(R/O). 

(a) When the “WIT.” box is marked, leave the “Party No.” box blank.  
Complete the remaining boxes. 

(b) When the “R/O” box is marked, leave the “Age” and “Sex” boxes 
blank.  Enter the applicable party number and complete the remaining 
boxes with the R/O information.  If the party and R/O are the same, enter 
“same.” 

(2) Property Damage.  This field is to be completed when there is damage to 
property, other than vehicle damage, as a result of the collision. 

(a) Enter the name and complete address of the owner or person in 
charge of the damaged property. 

(b) Enter a description of the damaged property. 

(3) Local agencies should check the appropriate box located above the sketch 
box to indicate whether a report has been taken or if there was an exchange of 
information only.  If a report is taken, a narrative should be completed and the 
report sent to the Statewide Integrated Traffic Records System (SWITRS).  If 
used for exchange of information purposes only, do NOT send the information 
to SWITRS. 

b. Narrative.  The collision narrative should follow the Report narrative format and 
be documented on the back of page 1.  If the form is used as a Counter Report, no 
determination of fault shall be established in the narrative.  (Refer to 
CVC Section 20015.)
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5. TRANSMITTAL PROCEDURES.  If allied agencies use the CHP 555-03 to 
document property-damage-only traffic collisions, the original, with the collision analysis, 
should be retained by the investigating or receiving agency.  A photocopy should be 
sent to the CHP Headquarters, Mail Processing Files Unit.  (For distribution and 
address information, refer to Chapter 10, Form Requirements and Procedures.)  

6. COUNTER REPORTS.  When utilizing the CHP 555-03 as a Counter Report, mark 
an X in the “D - Unknown” box in the “Primary Collision Factor” section.  No 
determination of fault shall be established in a Counter Report.  (Refer to 
CVC Section 20015.)  Coding of the collision analysis data is optional and may be 
completed with the assistance of the receiving officer.  Do NOT send Counter Reports 
to SWITRS.  


